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It's EASIER than ever to get started with Microsoft Office 2010!

Navigate your way around the Microsoft Office 2020 suite without getting lost in too many details. Microsoft
Office 2010 Demystified shows you the ropes and explains the new, handy, and most popular functions of
each application.

Written in a step-by-step, tutorial format, this practical guide begins with an overview of the suite and the
universal features that can be used in all of the individual programs. Then, you'll drill down into the specifics
of Word, Excel, PowerPoint, Outlook, and Access. Detailed explanations and screenshots make it easy to
understand the material, and end-of-chapter quizzes and a final exam help reinforce key concepts.

It's a no-brainer! You'll learn how to:

Create great-looking Word documents●

Crunch numbers and get graphical in Excel spreadsheets●

Develop persuasive PowerPoint presentations●

Manage your email, tasks, calendar, and contacts with Outlook●

Build and manage Access databases●

Simple enough for a beginner, but challenging enough for an advanced student, Microsoft Office 2010
Demystified helps you master this powerful suite of applications.
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From reader reviews:

Susan Spiegel:

The book Microsoft Office 2010 Demystified gives you the sense of being enjoy for your spare time. You
can use to make your capable more increase. Book can to get your best friend when you getting strain or
having big problem together with your subject. If you can make examining a book Microsoft Office 2010
Demystified being your habit, you can get more advantages, like add your own capable, increase your
knowledge about many or all subjects. You can know everything if you like open up and read a reserve
Microsoft Office 2010 Demystified. Kinds of book are a lot of. It means that, science guide or encyclopedia
or other individuals. So , how do you think about this reserve?

Jean McCallum:

The book Microsoft Office 2010 Demystified can give more knowledge and also the precise product
information about everything you want. Why then must we leave the good thing like a book Microsoft Office
2010 Demystified? Several of you have a different opinion about reserve. But one aim which book can give
many information for us. It is absolutely appropriate. Right now, try to closer with the book. Knowledge or
details that you take for that, you can give for each other; you could share all of these. Book Microsoft Office
2010 Demystified has simple shape however you know: it has great and massive function for you. You can
search the enormous world by wide open and read a guide. So it is very wonderful.

Louise Denison:

Reading a guide tends to be new life style on this era globalization. With reading through you can get a lot of
information which will give you benefit in your life. Using book everyone in this world may share their idea.
Textbooks can also inspire a lot of people. A great deal of author can inspire their reader with their story or
even their experience. Not only the storyline that share in the textbooks. But also they write about the ability
about something that you need case in point. How to get the good score toefl, or how to teach your young
ones, there are many kinds of book that you can get now. The authors nowadays always try to improve their
skill in writing, they also doing some study before they write on their book. One of them is this Microsoft
Office 2010 Demystified.

Anthony Muller:

Do you like reading a book? Confuse to looking for your best book? Or your book seemed to be rare? Why
so many query for the book? But any kind of people feel that they enjoy with regard to reading. Some people
likes examining, not only science book but in addition novel and Microsoft Office 2010 Demystified or
others sources were given know-how for you. After you know how the truly great a book, you feel would
like to read more and more. Science guide was created for teacher or even students especially. Those books
are helping them to put their knowledge. In some other case, beside science book, any other book likes
Microsoft Office 2010 Demystified to make your spare time more colorful. Many types of book like this one.
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